SpecFinish magazine

Project information proforma


Date

From: 



Contractor name:
Telephone:

Email: 

Project information

	1
	Project/contract name:
	

	2
	Site Location:
	

	
	
	Post code: 

	3
	Name of installation contractor
· Ceiling

	

	
	· Walls

	

	
	· Flooring

	

	
	· Facade

	

	
	· Specialist services (MEP, AV, IT)
	

	
	· Other trades – please state
	

	4
	Key quantities :

Sq M of partitions/drywall

Sq M of ceilings

Sq M of flooring
Sq M of facade
	

	5
	Total Value of Project: 
	

	6
	Value of your contract/package:
	

	7
	Main contractor: 
	

	8
	Architect: 
	

	9
	Developer:
	

	10
	Are there any nominated systems? e.g partitions/ drywall / ceilings / facade etc and if so which manufacturer & supplier?
	

	11
	Who has design responsibility for your package?
	

	12
	Contract type (JCT ect)

	


Supporting information

	13
	Your site start date


	

	14
	Your site finish date


	

	15
	Overall project completion date – when was project opened or when is it due to open?
	

	16
	Technical details of work that you have installed 
e.g  key technical challenges eg. acoustics, temporary works etc.
	

	17
	What methods of installation have been used?
	

	18
	How did you manage recycling and waste on this project?
	

	19
	Did you install any special, interesting or challenging features on this project?
	

	20
	What makes this project special for us to include in SpecFinish?
	

	21
	Have you received client approval to submit this project information?
	

	22
	This form was completed by:


	

	
	Name:


	

	
	Positiion: (supervisor, manager etc.)


	

	
	Company / employer


	

	
	Email:
	

	
	Office telephone:
	

	
	Mobile:


	


CAPTIONS AND PHOTOGRAPHS: Informative captions should be provided for each photograph and these details should be listed. When submitting photographs and other illustrations please ensure the following:
· Electronic photos/graphics should be in JPG, TIF or EPS format.

· The size MUST be at least 10cm × 10cm and at 300 dots per inch (dpi) resolution.

· We cannot reproduce photos or graphics embedded in MS Word, Excel or PowerPoint, so please do not send these documents.

PUBLICITY: Articles published in SpecFinish are objective and informative; we cannot reproduce material used for promotional purposes only. Any such material will be removed from the article. 

COPYRIGHT:  By supplying this material to SpecFinsh  you hereby assign SpecFinish All Rights for your material and agree to waive your rights in the works under the Copyright Designs and Patents Act 1988.
DEADLINE DATES: Submitted articles and project information are required by the editorial deadline date published in the SpecFinish media pack. Articles received after the deadline date may not appear.
PLEASE SUBMIT THIS INFORMATION TO:
Adrian JG Marsh, editor, SpecFinish 

T: 01926 420660

E: newsdesk@campbellmarsh.com 
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